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These guidelines and parliamentary actions have been prepared by the Standing Rules 
Committee for CEM Hybrid conferences and will guide our deliberations. 
 

Guide to Good Dialogue 
 

• Turn cell phones off or put them on silent 

• Speak respectfully, using care in your language 

• Speak for yourself 

• Offer your perspective concisely 

• Listen carefully for points of agreement 

• Suspend the urge to decide "right now" 

• Respect confidentiality 

• "More" perspectives are better than "few" 

• Expect a better outcome than if you had not had the dialogue; trust the process 
  

In a Hybrid Conference 
• In-person delegates or ex-officios seek the floor by approaching the steward with their 

parliamentary action card indicating the action they wish to take. This includes priority 
actions. The action is entered into the queue and will be recognized according to 
priority. 

• Virtual delegates or ex-officios seek the floor by sending a chat to their designated 
steward indicating the action they wish to take. The action is entered into the queue and 
will be recognized according to priority. 

o To ensure priority actions are recognized in a timely manner virtual delegates 
and ex-officios, need to use the raise hand feature to draw the attention of their 
steward to a priority action, and indicate in the chat the action desired. The 
steward will enter the action into the queue, and it will be recognized according 
to priority.  

• While respecting priority actions, every attempt will be made to alternate in person and 
virtual participants. 

• Rule of alternates will be used for speakers for or against motions. 

• All voices are important. The chair will use discretion to do everything possible to 
recognize both in-person and virtual speakers with dignity and grace.   
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Parliamentary Actions 
 in priority of recognition  

 Incidental Actions 

1 Raise a question of privilege 9 Point of Order 

2 Previous Question 10 Appeal ruling of chair 

3 Limit or extend limits of debate 11 Suspend the Rules  

4 
Postpone to a certain time in the 
conference 

12 Division of a Question  

5 Refer to a committee 13 Parliamentary Inquiry 

6 Amend 14 Ask a Question/Point of Information 

7 Postpone indefinitely 15 Reconsider 

8 Main Motion 16 Unanimous Consent 
 Speak FOR   

 Speak AGAINST   

 

Parliamentary Quick 
Reference 

Parliamentary 
Action 

Requires 
second 

Comments 

1. If you wish to address physical 
comfort of setting such as 
temperature or noise  

Raise a question of 
privilege 

No Not debatable or amendable 

2. If you think that further 
discussion is unnecessary, move 
the previous question. 

Move the Previous 
Question 

Yes 

This stops debate and the making of 
subsidiary motions except for lay it 
on the table and calls for an 
immediate vote.  
Requires 2/3 majority.  

3. If you think that too much time is 
being consumed by speakers, 
you can move a time limit on 
such speeches. 

Move to Limit 
Debate 

Yes 
Is not debatable but is amendable.  
Requires 2/3 majority.  

4. If you want time to think the 
motion over, move that 
consideration be postponed to a 
certain time.  

Move to postpone Yes 
Is debatable and amendable unless 
it is a motion to postpone 
indefinitely 

5. If you feel that a person or 
committee can handle it better 
than the assembly, move to 
refer the motion. 

Move to Refer Yes 

Is amendable. Vote is required. 
Motion should state to whom it is 
referred and what action is 
expected (report or act).  

6. If you approve the idea of the 
motion but want to change it, 
move to amend it by adding, 
deleting, or substituting. 

Move to Amend Yes 
Is amendable. Majority vote 
required. May be reconsidered.  
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Parliamentary Quick 
Reference 

Parliamentary 
Action 

Requires 
second 

Comments 

7. If discussion has begun and you 
want to drop the main motion 
without a vote 

Postpone 
Indefinitely 

Yes 
Is debatable but not amendable. 
Majority vote. 

8. Main Motion must be moved, 
seconded, and stated by the 
Chair before any discussion.  

Move Yes 

To speak to the motion, indicate if 
wish to speak FOR or AGAINST. If 
wish to approve the motion as it is, 
vote in favour. If you disapprove of 
the motion in total, vote against it.  

9. If you feel the business is 
progressing contrary to 
parliamentary rules, church law 
or normal standards of courtesy 

Raise Point of Order No 

Is not debatable or amendable.  
The Chair rules.  
May not be reconsidered.  
Roberts 23:1-3  

10. If you do not agree with a ruling 
by the Chair, appeal the decision 
to the assembly. 

Appeal ruling of the 
Chair to Assembly 

Yes 
Not amendable.  
Majority vote required on 
upholding the ruling of the chair.  

11.If you want to allow something 
that is not allowed in the rules 
i.e. you want to allow the 
speaker to continue speaking 
after time allotted has expired 

Suspend the rules Yes 
Not debatable or amendable. 
Requires 2/3 vote. 

12. If a motion has several parts 
and you wish to vote differently 
on these parts, move to divide 
the motion. 

Move to divide the 
question 

No 
Not amendable. Is debatable.  
Majority vote required.  

13. If you want to ask a question 
about the rules and how they 
apply, make inquiry to chair. 

Parliamentary 
inquiry 

No  Is not debatable or amendable. 

14 If you need more information or 
clarification. 

Ask a question   

15. If you wish the assembly to 
reconsider a motion that was 
previously acted upon. (Mover 
must have voted on the 
prevailing side.) 

Move to reconsider Yes 

 Seconder can have voted either 
way. 
Can only be raised on same day or 
the day following the original vote. 

16. The chair may say, “If there is 
no objection, we will proceed in 
this way.” 

Unanimous 
Consent 

 

If you object, so indicate and the 
Chair then must state the motion 
and follow formal process for 
handling motion. 

 


